

Quality Assurance/Quality Control (QA/QC) checklist (example)
· Be sure that someone other than yourself conducts the QA/QC on data you collected in the field.
Data:  For each data layer, check all fields in attribute tables to ensure they are filled in according to the data collection protocol 
_____	Content complete for all field items in table
_____	Errors identified and documents – return to field data collector to fix
_____	Data are properly georeferenced (features draw in correct geographic space)
Metadata:  Check completeness of metadata:  follow 2C metadata protocol 
[bookmark: _GoBack]_____	Naming conventions:  Consistent with metadata protocol instructions
_____	Tags/Keywords:  Consistent with metadata protocol instructions
_____	Attribute definitions:  Coded attributes are linked to definitions (as needed)
_____	Data disclaimer:  “The data contained herein is provided as a public service with the understanding that Secondary Cities [name of city] makes no guarantees concerning its accuracy and completeness.”
Other:  
_____	Data structure/organization
	Data location adheres to data schema developed for project
_____	Documentation of geospatial analysis (flowchart; as needed)
_____	Cartographic templates (Created maps are consistent with project template)
Existing data:
_____	Request partner metadata protocol
_____	Examine metadata completeness
_____	Determine extent data can be used if metadata incomplete
(for example, is there enough data in the attribute tables to determine what the data is?  Does the data draw correctly in geographic space?)
_____	In Geonode metadata, state that metadata is incomplete from partner and explain rationale for using the data.

